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QUY TRINH
Cdng khai bin kO khai tiri sin thu nhfp

1. MUC DrCH
Quy dffi c6ch thri'c, trinh tU thUc hiqn thri t.uc vO c6ng khai bin k0 khai tdi sin thu nhap thAm

I .,. A. .
quyen gidi quydt cria UBND phucrng Minh Khai, qupn HOng Bdng, thanh ph6 H6i Phong.

2. PHAM VI
Quy trinh 6p dpng cho viQc gi6i quyi5t thir {rc hdnh chinh: c6ng khai b6n kC khai tdi s6n thu

nh4p dugc gi6i quytit bdi IIBND phuong Minh Khai, qu4n H0ng Bdng, thdnh phd H6i Phdng.

3. TAr LrEU VrEN OAN
i'

- Ti6u chudn qu6c gia TC\rN ISO 9001:2015.

- M6 hinh hQ th5ng quAn ly ch6t lugng cira UBND phuong Minh Khai

- QT.MC.01

- C6c tdi liQu kh6c theo quy dinh t4i mpc 5.1

4. DINH NGHIA/ VIET TAT
0v ban nh6n ddn

Thir tpc hdnh chinh

- BP.TN&TKQ: BQ phan Ti6p nhan vd tri ktit qud

s. Ngr DUNG QUY TRiNH
s.1. co so pnAp rv

- Luflt Phdng,.chdng tham nhflng ndm 2018,
- Nghi dinhio 130/2020ND-CP ngdy 30/1012020 v€, ki6m so6t tdi sin, thu nh4p cira ngudi
c6 chric vg, quy€n h4n trong cc, quan, tO chric, don vi; , . -

- Quy6t dinh s5 855/QD-UBND ngiry 261312021cira UBND thdnh ph6 Hii Phdng v6 viQc

c6ng bd Danh mqc thri tqc hdnh chinh dugc thay th6 trong linh vgc phdng, ch6ng tham

nhfrng thuQc pham vi chuc ndng quin ly nhn nu6c ngdnh thanh tra tr6n dia bdn thdnh ph6

H6i Phdng. r

5.2. THANH PHAN HO SO

TT T6n hd so' Sd lugng Ghi chfi

1. 1

2

J

4

5

K6 hopch c6ng khai;

Vdn bin phAn c6ng thuc hiQn vi6c e6ng khai;

Danh s6ch vh bin kC khai c6ng khai;

Bi6n bin c6ng khai vd k6t thirc c6ng khai;

B6o c6o ktlt qu6 c6ng khai.

01 b6

2.
C6c tdi liqu kh6c c6 liOn quan.

- UBND:

- TTHC:

UBND PHTIONG
MINH KHAI

ME hi6u: QT.TT.06

LAn ban hdnh: 03/00

Ngdy ban hinh: 05 I 5 12022

s.3. rRiNH rU'THu. C HIEN
Trans:417
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Trinh tu thuc hi6n - Budc l: Hdng n[m, bQ phQn phq tr6ch c6ng tdc td chfc, c6n
bQ cua TIBND phucrng ph6i xdy dtmg, trinh ngudi <hmg dAu
UBND ph6 duyQt kC hoach c6ng khai BAn kC khai trong co
quan LIBND phucrng. N6i dung k6 hoach c6ng khai Bin k6
khai bao g6m:

* Lua chgn hinh thirc, ph?m vi c6ng khai phu hqp v6i di6u
ki6n, dAc di6m vC t6 chirc, hoat d6ng, quy m6 cua co quan
UBND phudng.

+ Xdc dinh c6c nhiQm vp ph6i thuc hi6n: N6u c6ng khai bing
hinh thirc ni6m y6t .a, phAi x5c dinh vi tri ni6m yet, danh sactr
nguoi k6 khai ph6i niem y6t cr tung vi tri, phucrn g 6nb6o vQ, t6
chirc thu nh4n th6ng tin ph6n h6i, thdi gian bit dAu, thdi gian
ket thuc ni6m yet.

+ N6u c6ng khai bing hinh thirc c6ng bO tAi cu6c hop cAn
ph6i x5c dinh danh s5ch ngudi k6 khai tuong ring v6i phpm vi
c6ng khai quy dinh tpi Nghi dinh s6 13012020/ND-CP ngey
3011012020 vC ki6m so6t tdi s6n, thu nhflp cua ngudi c6 chric

lvy, quy6n han trong co quan, t6 chric, dcrn vi; thdi gian, dia
di6m cuQc hop, nguoi chtr tri, thdnh phAn cuQc hop, t6 chirc
ti6p nh6n phin 6nh, trinh tr,r ti6n hdnh cuQc hop.

+ Thdi gian tri6n khai vi6c c6ng khai;
+ PhAn c6ng thuc hi6n;
+ Bi6n ph5p dAm b6o thuc hi6n.

- Badc 2' Ph6 bi6n kC \o4ch c6ng khai ducyc ph6 duy6t, kdm
theo danh s6ch vd b6n sao c6c Ban k6 khai giri c6c dcrn vi truc
thuQc.

- Budc 3: Cdc clcrn vi thuc hi6n kC hoach c6ng khai, l6p b6o
c6o viQc thuc hi6n gui vd bQ ph4n t6 chirc c6n b6.

- Buctc 4' BO phQn phu tr6ch c6ng tdc t6 chirc, c6n b6 ti6n
hdnh t6ng hqp, birc circ tinh hinh thgc hiQn cdng khai trong co
quan UBND phudng. r

l. Cong khai Bdn k€ khai bdng hinh thac niAm y€t:

-Ni6m y5t nAn kC khai dugc 6p dpng trlng di6u ki6n co quan,
t6 chirc, don vi co dia di€m niem y6t d6m bAo an todn, kh6ng
ldm m6t, rdch, ndt vit dir di6u kien de mgi ngudi trong ccr

HT;*,T#n'13tr[;; ""#];,*"" 
thoi gian "'u: vtit ta

- Dia di6m ni6m y6t:

+ Co quan, t6 chric, dcrn vi quy m6 nh6, tru s6 ldm vi6c t6p
trrrncr thi ni6rn t,A+ toi frrr cA lirn rziAr-'

C6ch thric thuc hi6n
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+ Co quan, t6 chirc, don vi quy mO 16n, c6 nhi6u don vi tIUc 
I

thuQc thi ni6m y6t@inoi ldm viQc cua tung don vi trgc thuoc. 
I

+ Tai m5i dia di6m ni6m yOt pnai c6 bin danh s6ch nhfr'ng 
I

Ngudi c6 nghia vg kC khai vd BAn kO khai tuong img. " 
I

A,- Vrec nrem yet BAn kC khai phAi l9p thdnh bien"bAn ae gni 
I

nh4n dfa cli6m ni6m y6t, thoi di6m bit dAu, th<vi di6m ket thric 
I

ni6m y€t vd noi ti5p nh6n citc y ki6n, c6c phdn 5nh lien I.rrl I

dtin n6i dung BAn kd khai (n6u c6); viQc lQp bi6n b6n phai co 
I

sg tham gia cira dai diQn Ban chdp hdnh c6ng dodn ccr quan, to 
I

Ichuc, don vi. 
I

2. C6ng khai Bdn kA khai tqi cu6c hop.: 
I

- Vi6c c6ng khai t4i cuQc hgp phni d6m b6o c6c y6u cAu: 
I

a) CuQc.hep c6ng khai Bin k0 khai P.h1i.feq 91" dt thdi 
I

lucrng, sO luorrg ngudi du cu6c hop t6i thi6u 70o/o s6 ngucri

thuQc pham vi ph6i triQu tQp;

b) Ngucri dugc giao nhiQm vU t6 chirc cuQc hgp co th6 phdn

c6ng m6t nguoi dgc c6c Bin kC khai ho{c tirng nguoi dqc Bin
kC khai cira minh, phiti ghi bi6n bin cuQc hqp v6i sq tham gia

ctra dpi diQn Ban chAp hdnh c6ng dodn co quan phudng;.bi6n

bin cuQc hop phAi gni tai nhirng y ki6n phin 6nh, thlc mic vd
l- ^. 

r r ^ i I
giai trinh vC nQi dung BAn ke khai (neu co);

c) Nguoi drng dAu UBND phudng chiu tr6ch nhiQm tO chirc,

ki6m tra vi6c thUc hiQn c6ng khai t4i cuQc hop; trudng hqp

ph6t hiQn don vi dugc giao t6 chirc cu6c hqp kh6ng d6p tmg

yC, 
"ag 

thi.yQu cdu hgp lai vd ki6m di6m tr6ch nhiQm ngudi

dugc giao t6 chric cuQc hop.

Thdi gian thuc hiQn ifrOi di6m c6ng khai theo quy d-inh . tqi Nghi dinh to
130/2020ND-CP ngdy 3}ll)l2020 ve kiem sorit tdi s6n,_ thu

nhap c[ra ngudi c6 chirc vg, quy6n h?n trong co quan, t6 chilc,

don vi: duoc thyc hiQn trong khoing thoi gian tri sau 15 ngdy

khi hodn thdnh vi6c ki6m tra BAn kC khai quy dinh.

fOt que thuc hi6n
thu tuc hdnh chinh

86o c5o tinh hinh thlrc hi$n c6ng khai trong co quan, t6 chirc,

dcrn v!

D6i tu-ry. ng thgc hiQn

thri tpc hdnh chinh
ffi c6n bo, nguoi duoc giao nhiQm vu ctra co

quan, t6 chirc, dcrn vi c6 trSch nhiQm c6ng khai

Cdc co quan hdnh chinh nhir nu6c, co quan chuyon mon, don

vi sU rrgt igp c6ng lAp thuQc co quan hanfr chinh nhir nu6c c6p

tinh, c6p huyQn, cAp xd phAi tri6n khai vi6c c6ng khai tdi san,

thu nhpp.

Co quan thuc hi6n
thtr tuc hdnh chinh

Trang:617
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YCu cAu di6u ki6n
thuc hi6n thu tuc
hdnh chinh

1. BAn kC khai c[ra Nguoi c6 nghia vU kC khai phAi c6ng khai
v6i toen th6 c6n bQ, c6ng chirc, vi6n chirc cia UBND phu'crng.

2. Bhn kC khai cua ngucri r'mg ctr d4i bi6u Qu6c h6i, dai bi6u
HQi d6ng nhdn dAn ngodi vi6c c6ng khai tai noi thudng xuy6n
ldm vi6c con phii c6ng khai tai h6i ngh! cu tri theo quy dinh

" "^. .\ ' ).
cua Hot clong bau cu.

3. B6n k6 khai cira ngudi dp kit5n dugc bAu, ph6 chuAn tai
Qu5c hQi, HOi d6ng nhdn d6n c6ng khai vdi dpi bi6u Qu6c
hQi, d4i bi6u HQi d6ng nh6n d6n tai ky hqp theo quy dinh ctra
Uy ban thudng vu Qu6c h6i, Thulng tryc HQi d6ng nhAn ddn.

4. Bhn kC khai c[ra Ngudi c6 nghia vu k6 khai ld dai dipn phAn
v6n ctra Nhd nu6c, cira doanh nghiQp nhd nu6c vd gifr infr.
danh tl) Ph6 trucrng phong vd tucrng duong trcy 16n trong doanh

,inghi6p co v6n g6p cira Nhd nu6c, doanh nghiOp nhd nu6c thi
c6ng khai tai co quan, doanh nghiQp cu ngucri d6 ldm dai diQn.

5. Nguoi d.mg dAu co quan, t6 chirc, dcrn vi quytit dlnh pham
vi c6ng khai, hinh thirc c6ng khai (ni6m ytit hodc c6ng bO tai
cuQc hop) BAn k6 khai ctra Ngudi c6 nghia vu kC khai dang
c6ng t6c trong co quan, t6 chric, dcrn vi do minh qu6n 1;i.

Ltru y: Ltru tqi bQ phQn chuy/n m6n 02 ndm, sau d6 chuy€n luu trir chung co quan.theo
quy dinh. Vi€c ltru trti' cdc bdo cao, h6 so, s6 sdch dtrqc thqrc hiQn theo quy dinh cua
phdp luqt vi ltru trir vd phdp tuQt c6 liAn quan.


